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Module 1.  Introduction to Community Radio

1.1  Code of Conduct for Community Radio workers.

1.2 Example audio 'Education, Health and Culture'



Module 2.  Operating the studio

2.1  How sound travels

A radio station is made up of people, a microphone, a mixing desk, a transmitter 
and an antenna. This is all the equipment you need to start broadcasting. The 
following graphic shows how sound travels from the radio presenter to the 
audience.

2.2  Microphone pick-up patterns

Omnidirectional
1 Picks up sound from all directions
2 Imagine a big circle around the mic. head - this is the pick-up area
3 Relatively low sensitivity to breath, wind and handling noises
4 Also called non-directional

                                                    

Cardoid
1 Picks up sound from a heart shaped area, ie. does not pick up sound from

directly behind the mic.
2 Has the greatest sound pick-up from directly in front of the mic.
3 Although directional, it picks up sound from a relatively large area

  ♥



Module 3.  Audio Editing with Cool Edit Pro

3.1  Open a new file



3.2  Open a saved file



3.3  Cut and paste



3.4  Amplify



3.5  Fade in and fade out



3.6  Save file



Module 4.  Basic news-gathering skills 

4.1  Scenario one

The government is planning to sell land near your village. The land is on the side of a main 

road. There are people who currently live on this land. These people run small businesses 

selling food to people travelling the road. The government plans to move these people to 

another location so they can sell the land. The people who currently live on the side of the 

road are worried that they will not be able to successfully run their businesses at the place 

they will be moved to. The people who currently live on the side of the road are also 

worried they will not get adequate compensation from the government. They do not want 

to move.

Discussion questions.

1. Why would you cover this story? Who is it relevant to?

2. What extra information do you need to find out or confirm about the government's 

plans?

3. What extra information do you need to find out or confirm about the peoples' 

situation who live on the side of the road?

4. How will you find this information?

5. Who will you interview?



4.2  Scenario two

There are some ongoing land disputes in your community. Recently one of these disputes 

has spilled over into violence with members of one family attacking members of another 

family at a community meeting. The community is divided about who has the right to stay 

on the land and community arbitration involving the two families, other community 

members, elders and law-makers has failed to come up with a solution. People are worried 

that the dispute will continue to cause distrust, conflict and violence in the community

Discussion questions

1. Why would you cover this story? Who is it relevant to?

2. What extra information do you need to find out (including history and historical 

context, legal information about land rights etc.)

3. How will you find this information

4. Who will you interview?



4.3  Scenario three

The Tour De Timor is going to come through your village for the first time this year. The 

competitors will be camping at the local school. Some people in the community appear to 

be excited about the Tour visiting the village. Other people are worried about how all the 

extra people will strain the resources of the village. The village council is planning some 

activities involving the local school children to welcome the Tour competitors to your 

village.

Discussion questions.

1. Why would you cover this story? Who is it relevant to?

2. What extra information do you need to find out or confirm?

3. How will you find this information?

4. Who will you interview?



Module 5.  Interviewing, script-writing and running sheets

5.1  Sample interview questions



5.2  Sample script



Module 6.  Program Design and Presentation

6.1 Example Audio



6.2 Example running sheet

Program name: Rona Mai

Crew: Estela (presenter/panellist), Julio (presenter), Charles (producer)

Program length: 30mins

Date and Time of Broadcast: Saturday, 5:30pm
 Time Material Duration Source
5.30pm Intro music 1'50'' Computer

5.32pm

Show introduction

Good Afternoon and welcome to 'Rona Mai', your 

weekly wrap-up of community news and stories 

on Radio Rai Husar in Aileu. My name is Estela, 

my co-presenter today is Julio. Today on the show 

we'll be hearing from community members 

protesting against the municipal administration's 

decision to prevent people using the river gravel 

for free. That'll be later in the show. First we hear 

from Senora Fernanda Soares from the farmers' 

cooperative on how this week's rain and flooding 

has affected crops and where members can go to 

get help.

2'00” mics

5.34pm
Interview with Senora Fernandes, member of the 

farmers' cooperative
8'10”

Mics (in-

studio)

5.42pm Station ID 0'30” computer

5.43pm

Interview with Senor Jacinto Alvaro and Senora 

Emelina da Silva, villagers from Aileu currently 

building houses using the river gravel

12'20”
Computer 

(pre-record)

5.56

Show outro

Thanks for listening to 'Rona Mai' this week. We 

heard from Senora Fernandes Soares, from the 

farmers' cooperative and from Senor Jacinto 

Alvaro and Senora Emelina da Silva, villagers 

trying to build homes using river gravel. Don't 

forget to tune in at the same time next week and 

please call or sms the station if there are any 

issues you think we should cover. The number is 

77396288. My name's Estela. My co-presenter 

today is Julio. Thanks from us and good 

afternoon.

2'00” mics

5'58” Outro music 2'00” computer



6.2  Running sheet template

Program name: 

Crew: 

Program length: 

Date and Time of Broadcast: 
 Time Material Duration Source
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